Guest List

Instructions:

(1)  Pre-Event:  All guest names must be typed and turned in before the event.  Attach a typed guest list to “Registration Form for Events with Alcohol”.   If the event is sponsored by multiple organizations, all guest lists much be submitted together.

(2)  At the Event:  Have guests completed the following:  form of ID checked, over 21, time in and time out, signatures

(3)  After the Event:  The original copy, with the above information complete, should be turned in to Student Involvement one business day after the event.

(Your Organization Name Here) Guest List Format 

	Name
	Birthdate
	Form of ID checked
	Over21
	Sign-In
	Time In
	Sign-Out
	Time Out

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



EXAMPLE








