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INSERT COMPANY NAME OR LOGO

COVID-19 – Visitor Contact Log

Employer Instructions: Maintain a continuous log of every person, including visitors, who may have close contact with other individuals at the work site or area; excluding deliveries

that are performed with appropriate PPE or through contactless means; (OPTIONAL: excluding customers).


Date





Visitor Name



Phone Number



Email





Person(s) Meeting/Visiting



Time In



Time Out
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INSERT COMPANY NAME OR LOGO

COVID-19 – Visitor Contact Log

Employer Instructions: Maintain a continuous log of every person, including visitors, who may have close contact with other individuals at the work site or area; excluding deliveries

that are performed with appropriate PPE or through contactless means; (OPTIONAL: for customers).

Date





Visitor Name



Phone Number



Email





Person(s) Meeting/Visiting



Time In



Time Out
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INSERT COMPANY NAME OR LOGO

COVID-19 – Employee Contact Log

Employee Name:
Job Title:

Work Location:


Employee Instructions: *Use this log to identify other employees with whom you had close contact (i.e., you were within approximately six feet for over 10 minutes).


Date



Name of Person in Close Contact*





Time (Minutes) of Close Contact



Face Coverings

Worn (Y/N)
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COVID-19 – Employee Contact Log

Employee Name:
Job Title:

Work Location:

Employee Instructions: *Use this log to identify other employees with whom you had close contact (i.e., you were within approximately six feet for over 10 minutes).

Date



Name of Person in Close Contact*





Time (Minutes) of Close Contact



Face Coverings

Worn (Y/N)
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INSERT COMPANY NAME OR LOGO

COVID-19 – Employee Contact Log

Employee Name:
Job Title:

Work Location:


Employee Instructions: *Use this log to identify employees or other individuals (visitors, vendors, contractors, etc.) with whom you had close contact (i.e., you were within approximately six feet for over 10 minutes).


Date



Name of Person in Close

Contact*



Contact Information (Organization/Phone/Email)





	Time (Minutes) of Close
	Face Coverings Worn

	Contact
	(Y/N)
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COVID-19 – Employee Contact Log

Employee Name:
Job Title:

Work Location:

Employee Instructions: *Use this log to identify employees or other individuals (visitors, vendors, contractors, etc.) with whom you had close contact (i.e., you were within approximately six feet for over 10 minutes).

Date



Name of Person in Close

Contact*



Contact Information (Organization/Phone/Email)





	Time (Minutes) of Close
	Face Coverings Worn

	Contact
	(Y/N)
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